
 

Date of Council Meeting:   October 8, 2013 
 
 

TOWN OF LEESBURG 
TOWN COUNCIL MEETING 

 
 
Subject:    Initiating Amendments to the Town Code concerning Boards and 
   Commissions completing required payroll withholding forms. 
 
Staff Contact:   Jeanette A. Irby, Town Attorney 
 
Recommendation: Require board commission member’s to complete the State and Federal 

payroll withholding forms within 60 days of appointment; to be present 
and produce identification as required by law; that compensation shall be 
waived by the appointed member until such time as the proper 
documentation has been submitted to the town; and that compensation will 
commence at time of submission of the proper documentation and will not 
be retroactive. 

 
Issue:   Some commission members have not been filling out the required payroll 

withholding forms in a timely fashion to be compensated.  In one instance 
there was a 2 year delay with respect to a commission member receiving 
compensation because of a lack of paperwork that was needed to produce 
the paycheck.  The code section amendment would allow the clerk to 
coordinate with the commission member to make sure that the appropriate 
documents are provided in a timely fashion; 60 days for a new member; 
after 60 days no retroactive compensation will be provided.  A member 
that has decided not to be paid for their service may request a change in 
status upon completion and submission of the payroll documents but only 
for meetings that have occurred within the past 30 days and prospectively. 

 
 Additionally, there were other amendments that were initiated this past 

February concerning boards and commissions.  The technology 
commission duties and mission were to be redefined; Annie Carlson, the 
staff liaison will be bringing that item to the commission at their next 
meeting and that their input will be provided to Council.  There was also a 
provision that participation on a Town board or commission be limited to 
one such appointment.  It is anticipated that all of the Town Code changes 
will be brought before Council for their consideration and a public hearing 
scheduled in November.   

 



 
PRESENTED    

 
RESOLUTION NO.                  ADOPTED        
 
A RESOLUTION: INITIATING AMENDMENTS TO THE TOWN CODE, PART TWO, 

(TOWN CODE), CHAPTER 2 ADMINISTRATION; ARTICLE V 
BOARDS AND COMMISSIONS; SECTION 2-197. COMPENSATION 
RELATING TO WITHHOLDING FORMS 

 
  

WHEREAS, Code of Virginia of 1950, as amended, authorizes the Town to establish, define 

and compensate boards and commissions.  Board and commission members are compensated 

exclusive of the councilmanic liaison and said compensation is payable in monthly installments; and  

WHEREAS, State and Federal law require that  payroll withholding forms be completed and 

submitted in person with an unexpired picture identification in order for the Town to be able to 

provide said compensation; and 

WHEREAS, compensation will take effect upon completion of forms (if submitted within 

60 days of appointment; and 

WHEREAS, if the forms are not submitted, timely compensation will not be paid retroactive 

prior to the date of the submission of the required documentation; and 

WHEREAS, compensation shall considered to be waived by the member who has been 

appointed if the Clerk of Council is not notified in writing within 60 days of being appointed; and 

THEREFORE, RESOLVED, by the Council of the Town of Leesburg in Virginia that: 

SECTION I:  Amendments to the Town Code shall be initiated to require board commission 

members to complete the State and Federal payroll withholding forms within 60 days of 

appointment; to be present and produce identification as required by law; that compensation shall be 

waived by the appointed member until such time as the proper documentation has been submitted to 

the town; and that compensation will commence at time of submission of the proper documentation 
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A RESOLUTION: INITIATING AMENDMENTS TO THE TOWN CODE, PART TWO, 
(TOWN CODE), CHAPTER 2 ADMINISTRATION; ARTICLE V 
BOARDS AND COMMISSIONS; SECTION 2-197. COMPENSATION 
RELATING TO WITHHOLDING FORMS 

 
 
 
 

and will not be retroactive.  

SECTION II.  Town staff shall advertise amendments to the Town Code to effectuate the 

changes. 

PASSED this  8th  day of _October,2013. 

 
______________________________ 
Kristen C. Umstattd, Mayor 
Town of Leesburg 
 

ATTEST: 
 
 
_____________________________ 
Clerk of Council 
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