
Date of Council Meeting:  March 8, 2016 
 

 
 

TOWN OF LEESBURG 
TOWN COUNCIL MEETING 

 
 
Subject:   Lease Amendment and Extension Agreement for the Mason Enterprise Center. 
 
Staff Contact:  Marantha Edwards, Economic Development Director 
                          Barbara Notar, Town Attorney 

 
Council Action Requested: Approval of a 5-year Lease Amendment and Extension Agreement  
for the Mason Enterprise Center to continue to occupy the office building and related facilities at 
202 Church Street. 
 
Staff Recommendation: To approve the Lease Amendment and Extension Agreement for an 
additional five (5) years.   
 
Commission Recommendation: Not applicable. 
 
Fiscal Impact:  The Fiscal Year 2017 Proposed Budget includes sufficient funding for this lease 
agreement and anticipated annual cost of $324,223.  The Town receives annual revenue from the  
Mason Enterprise Center for their space in the amount of $258,223. The Town also pays  
approximately $22,000 for the space occupied by the Department of Economic Development 
resulting in a $44,000 gap which the Town covers to support the operation. 
  
Work Plan Impact:  None. 
 
Executive Summary:  The existing lease commenced on September 1, 2010, with a five-year 
term and an option to extend for a like period. The option to extend required written notice at 
least 12 months prior to the expiration of the existing term, which is September 30, 2016. The 
existing term also requires a new lease document for the extended term to be signed within six 
months prior to the expiration of the existing term. The Town’s deadline to meet this requirement 
is March 30, 2016. 
 
All  parties, through legal counsel, have negotiated the terms of an extension, and have agreed 
upon the terms.  
 
Background:  The Mason Enterprise Center (“MEC”) is a mixed-use business incubator that 
provides on-going education, networking events, and mentoring to entrepreneurs in a 10,319 
square foot facility in Downtown Leesburg. MEC-Leesburg also administers and operates the 
Small Business Development Center (SBDC) for Loudoun County, allowing the organization to 
serve the whole life-cycle of business needs from launch through growth and exit. The MEC is 
functioning at a high level with a healthy flow of new and graduating businesses, and is integral 
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to economic development efforts while  partnering extensively with Town and County staff, the 
Loudoun Chamber of Commerce, and other service providers to support and grow the 
entrepreneur eco-system.  
 
In August 2010, the Town Council voted unanimously to support the MEC Leesburg by 
authorizing the Town Manager to execute a letter of intent and lease for 202 Church Street. 
Additionally, a Memorandum of Understanding (“MOU”) was entered into between the Town 
and the Mason Enterprise Center that was  was renewed in September 2015, with  Town Council 
approval.  
 
The existing lease agreement incorporated the 1st and 3rd floors of the building, totaling 7,140 
square feet. In March 2011, an Amendment to Lease Agreement was signed, exercising a lease 
expansion to lease an additional 3,179 square feet of space on the 2nd floor of the building, 
thereby increasing the Town’s proportionate share to 100%. The existing lease contains an 
escalator clause, which increased the fixed rent by 3% for each succeeding year after the initial  
year. The Extention provides for a fixed rate of $31.42 per square foot for all five years, which is 
currently nine cents less than the Town’s current payment for the final year. Additionally, the 
Extension obligates the Landlord to pay to the Town in a lump sum or by credit a maximum of 
$5,000 toward the costs of a key card access system, which will enhance security of the building. 
The Extention will terminate on September 30, 2021 unless another option to extend under the 
same terms is exercised. 
 
Attachments: Resolution 
  Draft Lease Amendment and Extension Agreement 
  Existing Deed of Lease, dated September 1, 2010 
  Existing Amendment to Lease Agreement, dated March 31, 2011 
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LEASE AMENDMENT AND EXTENSION AGREEMENT 
 
 THIS LEASE AMENDMENT AND EXTENSION AGREEMENT (“Lease 
Extension”), is entered into on this ____ day of _________, 2016, by and between VIRGINIA 
HERITAGE PROPERTIES, LLC, a Virginia limited liability company (“Landlord”), and the 
TOWN OF LEESBURG, VIRGINIA (“Tenant”), a municipal corporation. 
 

RECITALS 
 
 Tenant desires to exercise its option to extend its tenancy as provided by Section 
4.2 under the current Lease and to continue to lease the office building and related 
facilities known as 202 Church Street, S.E., Leesburg, Virginia, and Landlord desires that 
Tenant continue to occupy the office building and related facilities known as 202 Church 
Street, S.E., Leesburg, Virginia. As a result of this mutual desire, Landlord agrees to 
extend term of the Deed of Lease, dated September 1, 2010 (“Deed of Lease”), and 
Amendment to Lease Agreement, dated March 31, 2011 (“Amendment”), between 
Landlord and Tenant, for five (5) years under the terms set forth in this Lease Extension. 
 
 It is provided, however, that all other terms of the Deed of Lease and Amendment 
shall continue during this extended term as if set forth herein, except as amended herein. 
 

NOW, THEREFORE, in consideration of these mutual agreements, the 
sufficiency of which is hereby acknowledged, Landlord and Tenant agree to the 
following changes from the Deed of Lease and the Amendment: 

 
Premises. Section 1.1 of the Deed of Lease is amended such that the Premises are deemed 
conclusively to contain 10,319 square feet.  

 
Effective Date, Lease Term. Section 1.2 of the Deed of Lease is amended such that the terms 
of this Lease Extension shall commence and become effective October 1, 2016, at 12:01 a.m. 
The term of the Lease Extension (“Lease Term”) shall expire at midnight five (5) years 
thereafter, subject to the provisions set out in the “Option to Extend” set forth herein. 
 
Option to Extend.  Provided Tenant is not in default under the terms of this Lease, Tenant shall 
have the option of extending the Lease for one (1) five - year term at a rental rate then being 
charged for similar space in the Old and Historic District of Leesburg, for a similar building in 
age, condition and amenities, to be negotiated in good faith by Landlord and Tenant.  The 
option to extend must be exercised by written notice to Landlord at least twelve (12) months 
prior to the expiration of the existing term.  Landlord and Tenant must sign a new lease 
document for the extended term within six (6) months prior to the expiration of the existing 
term or this option to extend shall be forfeited and be of no further force and effect. 
 
Fixed Rent. Section 1.6 of the Deed of Lease is amended such that the Fixed Rent shall be 
$31.42 per annum per square foot of rentable space within the Premises equaling Three 
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Hundred Twenty-Four Thousand, Two Hundred Twenty-Two Dollars and Ninety-Eight Cents 
($324,222.98) per annum.  
 
Tenant’s Proportionate Share. Section 1.10 of the Deed of Lease is amended such that the 
Tenant’s Proportionate Share shall be 100% of the Building. 
 
Landlord’s Obligation. Section 12.1 of the Deed of Lease is amended to add the following 
provision: Landlord agrees to maintain or remove the outdoor flower boxes as Landlord and 
Tenant mutually agree.  
 
Alterations. Section 13.2 of the Deed of Lease is amended to add the following provisions:  
(1) Landlord agrees to consider any bids for construction work and/or sound panel installation 
to resolve the sound issues between the 3rd and 4th floors of the Premises, and remain open to 
discussion about improvements and cost; and 
(2) Tenant shall research the cost of a key card access system and provide a cost estimate to 
Landlord. Landlord agrees to pay to Tenant the cost of such key card access system, either in a 
lump sum or through a monthly credit to the rent Tenant pays to Landlord, equaling the total 
amount of the key card access system; provided however, that in all events, Landlord shall not 
pay in lump sum or by credit more than Five Thousand Dollars ($5,000.00) toward costs of the 
aforesaid system.  If implemented, Tenant shall provide to Landlord key cards and any other 
information reasonably requested by Landlord.  Landlord shall not be responsible for 
maintenance, repair, interruptions or any liability arising from the use of such system.    
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IN WITNESS WHEREOF, Landlord and Tenant have executed this Lease Extension 
Agreement under seal as of the Date of Lease Extension Agreement. 

 
      
 
       LANDLORD:   
       Virginia Heritage Properties, LLC  
 

By:                                                  
 
Name: _______________________ 
 
Title: _______________________ 
 
Date: _______________________ 

 
STATE OF VIRGINIA  
County of Loudoun, to wit: 
 
 I,                                                , a Notary Public in and for the Town and State 
aforesaid, do hereby certify that this day personally appeared before me in my jurisdiction 
aforesaid , ____________________ of Virginia Heritage Properties, LLC, whose name is 
signed to the foregoing writing dated                                              , and acknowledged the same 
before me. 
 
 Given under my hand                                          , 20__. 
 
_______________________  
NOTARY PUBLIC    My commission expires:  _____________ 
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       TENANT: 
       Town of Leesburg 
 
       By: ______________________ 
 
       Name: Kaj Dentler 

Title: Town Manager  
Date: ______________________ 

         
       
STATE OF VIRGINIA  
County of Loudoun, to wit: 
 
  

I,                                            , a Notary Public in and for the County and State 
aforesaid, do hereby certify that this day personally appeared before me in my jurisdiction 
aforesaid, Kaj Dentler, whose name as Town Manager  of the Town of Leesburg is signed to 
the foregoing writing dated                                  , and acknowledged the same before me. 
 
 Given under my hand                                            , 20__. 
 
________________________      
NOTARY PUBLIC    My commission expires:  _______________                                           



 
 

PRESENTED March 8, 2016 
 
RESOLUTION NO. 2016-                     ADOPTED     ______________ 
 
A RESOLUTION: AUTHORIZING THE TOWN MANAGER TO EXECUTE A 5-YEAR LEASE 

EXTENSION BETWEEN THE TOWN OF LEESBURG AND VIRGINIA 
HERITAGE PROPERTIES, LLC, FOR OCCUPANCY OF THE OFFICE 
BUILDING AND RELATED FACILITIES AT 202 CHURCH STREET, SE.  

 
WHEREAS, on or about September 1, 2010, the Town of Leesburg (“Town”) entered into a Deed 

of Lease with Virginia Heritage Properties, LLC, to lease a portion of the building and facilities located at 

202 Church Street, to house and operate the Mason Enterprise Center; and   

WHEREAS, the Deed of Lease became effective on October 1, 2010; and 

WHEREAS, the term of the Deed of Lease expires on September 30, 2016, unless a 5-year 

extension is agreed upon; and  

WHEREAS, Town staff and Virginia Heritage Properties, through legal counsel, have negotiated 

the terms of the 5-year Lease Amendment and Extension Agreement and have agreed to the terms thereof. 

THEREFORE, RESOLVED, by the Council of the Town of Leesburg in Virginia that the Lease 

Amendment and Extension Agreement is approved and the Town Manager is authorized to execute the 5-

year Lease Amendment and Extension Agreement with Virginia Heritage Properties, LLC, in a form 

approved by the Town Attorney.  

PASSED this ____ day of March 2016. 

______________________________ 
David S. Butler, Mayor 
Town of Leesburg 
 

ATTEST: 
 
_________________________________ 
Clerk of Council 
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