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This informational memorandum outlines the process by which the Town of Leesburg is 
facilitating the distribution of proffer monies from developments within the Town that are 
specified for distribution to Loudoun County Public Schools (LCPS). 
 
On July 12, 2005, the Town Council passed Resolution 2005-111, Approving a Proffer 
Policy for School Capital Costs (Attachment 1). Since then, the Town has collected 
proffer money from the PMW Farms development, and expects more from other 
developments that have been approved and may be approved in the future. 
 
Resolution 2005-111specifically states the following related to proffer dollars collected 
from certain rezoning applications: 
 

Any proffer money collected shall be used to provide school-related capital 
facilities that will serve the Leesburg residents who live in the new development 
resulting from the rezoning, as defined by the County’s Leesburg Sub-Area or the 
appropriate School Board Cluster Designation.  

 
Section II of the resolution states that the Town Manager is authorized to establish 
accounting procedures to collect proffers in accordance with the capital intensity factor 
outlined in the resolution, and to transfer those funds. 
 
The Town formalized its procedures for transfer of said proffer monies to Loudoun 
County in a November 19, 2014 letter to Loudoun County Administrator Tim Hemstreet 
(Attachment 2). It should be noted that LCPS has requested the transfer of the funds 
currently available ($4,145,811.00) for two specific projects: The renewal of the Navy 
Junior ROTC (NJROTC) program facility at Loudoun County high School, and the 
preliminary design and engineering in FY 2017 for conversion of the C.S. Monroe 
Technology Center into an alternative high school. 
 
Per the procedure outlined within the letter to the County Administrator, LCPS asked for 
a determination of compliance from the Zoning Administrator as to whether the projects 
outlined qualify as meeting the conditions of the Resolution, since collected proffers are 
related to rezonings. In a letter dated November 26, 2014 (Attachment 3), the Town 
Zoning Administrator determined that the projects did indeed qualify. This allows the 
Town to disperse the funds to Loudoun County.  
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The Town will be reviewing its collection of school proffers on a yearly basis and stay in 
contact with LCPS for opportunities for funding. 
 
 
 
Attachments: 1) Resolution 2005-111 
   2) November 19, 2014 letter to Tim Hemstreet 
 3) November 26 letter from Town Zoning Administrator to LCPS 
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