
Date of Council Meeting:  June 14, 2016 
 

 
 

TOWN OF LEESBURG 
TOWN COUNCIL WORK SESSION  

 
 
Subject:  Carry Over of Fiscal Year 2016 Funds in the amount of $652,591.72 to the  Fiscal 

Year 2017 Budget  
 
Staff Contact:  Amy Wyks, Director of Utilities 
 Clark Case, Director of Finance and Administrative Services 
 Jason Cournoyer, Budget and Management Officer 
 
Council Action Requested:   Council approval to carry over anticipated Fiscal Year 2016 
unexpended funds in the amount of $652,591.72 from the Department of Utilities budget to 
Fiscal Year 2017 budget.  The carry over funds are specific for the asset management program 
implementation and the Cattail Branch Sewer Pump Station upgrade project.    
 
Staff Recommendation: Staff recommends Council approve the carry-over of unexpended 
funds in the amount of $652,591.72 from Fiscal Year 2016 Department of Utilities budget into 
Fiscal Year 2017 budget for the asset management program implementation and the Cattail 
Branch Sewer Pump Station upgrade project.    
 
Commission Recommendation:  Not applicable.  
 
Fiscal Impact: None. There is a sufficient balance anticipated in the Adopted Fiscal Year 2016 
budget to carry over the requested amount into Fiscal Year 2017 for the asset management program 
implementation and for the Cattail Branch Sewer Pump Station upgrade project. The breakdown 
of budget codes and associated amounts for both projects totaling $652,591.72 are shown on 
attached Exhibit A. 
 
Work Plan Impact:   No work plan impact as this work is anticipated, and staff will support 
projects within their normal duties.   
 
Executive Summary:  The Department of Utilities is requesting unexpended Fiscal Year 2016 
funds in the amount of $652,591.72 to be carried over into Fiscal Year 2017 budget for the asset 
management program implementation ($100,000) and Cattail Branch Pump Station upgrade 
($552,591.72) project.   Approving the carry over request allows the department to complete 
both projects as planned, approved and budgeted in the Fiscal Year 2016. 
 
Background: Funding for the Department of Utilities operations and various projects was 
approved and appropriated with the Fiscal Year 2016 budget.  The procurement process and 
encumbrance of adopted and approved funding for asset management program implementation 
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and Cattail Branch Pump Station upgrade project will not be completed before the end of Fiscal 
Year 2016 on June 30, 2016.     
 
The town wide structured asset management system will provide a new approach to information 
management, maintenance management, and capital project planning while enabling the Town to 
maximize investments, effectively prioritize cleaning, inspection, repair, and replacement of 
infrastructure, and optimize long-term capital spending.  The Town has an asset management 
request for proposals (RFP) currently posted on the Town’s bid board.  The RFP deadline is  
June 24, 2016.  Staff will evaluate proposals and expect to select a vendor in August 2016. The 
Department of Utilities has $100,000 approved in Fiscal Year 2016 for implementation of the 
asset management system.     
 
An evaluation of the Cattail Branch pump station has concluded the need for upgrade, 
replacement and rehabilitation of the sewer pump station due to aging equipment and operational 
limitations.  The project includes replacing two of the four existing sewage pumps and motors 
with new equipment, new wet well measurement devices, and replacement of existing pump 
controls, equipment and associated valves.  The Water Pollution Control Division (WPCD) of 
the Department of Utilities has $552,591.72 approved in Fiscal Year 2016 for completion of the 
upgrade project.  An Invitation to Bid (IFB) will be advertised on the Town’s bid board for 
Cattail Branch Pump Station Upgrade Project in the next few weeks.  Upon review of bid 
responses, the lowest vendor will be selected and a contract awarded in July 2016.   
 
     
Attachments:    Resolution  
     Exhibit A 
 
 



 

Exhibit A:  Request for Carry Over of FY 2016 Funds to FY 2017 Budget  
 

 

 

 Asset Management               Budget code  500610 – 52602      $ 100,000.00 

      

 Cattail Branch Pump Station   Budget code 500640  - 53304      $  59,000.00 

      Budget code 500740 – 53304      $  48,200.00 

        Budget code   500740 – 56109        $ 325,164.00 

      Budget code  500740 – 56201         $ 120,227.72  

         ________________________ 

       Total            $ 652,591.72 

 



 
 
 
           PRESENTED:  June 14, 2016 
 
RESOLUTION NO.   __________       ADOPTED:            
  
A RESOLUTION: APPROPRIATING DEPARTMENT OF UTILITIES UNEXPENDED 

FUNDS FOR CARRY OVER FROM FISCAL YEAR 2016 TO FISCAL 
YEAR 2017 BUDGET.   

 
 
 WHEREAS, the Department of Utilities has approved projects that were initiated prior to 

the Fiscal Year 2016 ending on June 30, 2016, which will not be finalized  through Town’s 

procurement process before June 30, 2016; and 

 WHEREAS, the Department requests approval to carry over funds totaling $652,591.72 

from the current Fiscal Year 2016 to the ensuing Fiscal Year 2017; for the anticipated and approved 

projects of asset management program implementation ($100,000.00) and Cattail Branch Pumping 

Station Upgrades ($552,591.72).   

 THEREFORE, RESOLVED by the Council of the Town of Leesburg in Virginia that the 

Fiscal Year 2017 Department of Utilites budget is hereby amended and $652,591.72 of Fiscal Year 

2016 project funding carry over is appropriated.   

  

 PASSED this  __________day of June 2016. 
 
 
 

        
 _____________________________ 

        David S. Butler, Mayor 
        Town of Leesburg 
 
 
ATTEST: 
 
      
Clerk of Council 
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