
 
 
 

LEESBURG BOARD OF ARCHITECTURAL REVIEW 
BUSINESS MEETING MINUTES 

Monday, 15 October, 2012 
Town Hall, 25 West Market Street 

Council Chamber 
 

 
MEMBERS PRESENT: Chairman Richard Koochagian, Parliamentarian Dieter Meyer, Teresa 

Minchew, Tracy Coffing, Paul Reimers, Edward Kiley and Town Council 
Representative Marty Martinez 

 
MEMBERS ABSENT: Vice Chairman Jim Sisley and Planning Commission Representative Mary 

Harper 
 
STAFF: Preservation Planner Kim K. Del Rance, Deputy Town Attorney Barbara 

Notar, and Planning & Zoning Assistant Debi Parry 
 
Call to Order and Roll Call 
Mr. Koochagian called the meeting to order at 7:00pm, noted attendance and determined that a quorum 
was present. 
 
Adoption of the Meeting Agenda 
Mr. Kiley moved to adopt the meeting agenda as presented; Ms. Minchew seconded the motion, and it 
passed 6-0-1, Vice Chairman Sisley absent. 
 
Approval of Minutes 
Mr. Kiley moved to approve the September 5, 2012 work session minutes, the September 17 meeting 
minutes and the 2011 BAR Annual Report; Mr. Meyer seconded the motion, and it passed 6-0-1, Vice 
Chairman Sisley absent. 
 
BAR Member Disclosure 
Mr. Meyer stated he owns property adjacent to 211 North Street NE, subject property for case TLHP-
2012-0086 and even though he is not required to recuse himself, he will do so to avoid any appearance of 
a conflict. He further recused himself from case TLHP-2012-0094 because he has a contract with the 
applicant for another project. 
 
Mr. Reimers stated he also owns property adjacent to 211 North Street NE and recused himself from 
TLHP-2012-0086 as well as case TLHP-2012-0094, 134 Chesterfield Place for which he is the applicant. 
 
Petitioners 
There were no petitioners. 
 
Consent Agenda 
There were no consent agenda items. 
 
Public Hearings on Deferred and Recessed Cases in the H-1 Overlay District 
 
a. THLP-2012-0086, 211 North St NE. (R-HD/H-1 Overlay District), Applicant: William Cook, 

Project: Add removable 10’x14’ shed in rear yard.  Deferred from September 17, 2012. 
Chairman Koochagian opened the public hearing at 7:03pm 
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Ms. Del Rance stated this home is the original farm house for the Andover Court subdivision.  She 
stated the applicant is requesting to add a movable wood shed painted to match the house, 10’x14’ 
and 10.58’ high in the rear yard.  She stated the placement of the shed fits the guidelines and the 
structure is subordinate to the house; therefore, staff recommends approval based on the finding that 
the house historically a farm house. 
 
The applicant, William Cook, provided photographs of similar sheds on properties in close proximity 
to his own.  Further, he stated the shed’s shingles would be gray to match the roof color of the house. 
 
There was further discussion regarding the shed window pictured in the application as well as the 
siding, the foundation and the “barn-like” appearance.    
 
There were no petitioners. 
 
 Chairman Koochagian closed the public hearing at 7:12pm. 
 
There was further discussion regarding the factory primed wood Smart Siding material for the shed as 
well as the proposed window and whether the barn style of the shed fits the house. 
 
Mr. Koochagian stated he does not believe that T1-11 siding material is appropriate nor meets the 
guidelines in his opinion.  He stated if that is similar to what the proposed material is and without 
being able to see the proposed material, he would have concerns with the application. 
 
Mr. Cook withdrew the window from the application. 
 
Ms. Minchew offered the following findings: 

1. The property is a contributing resource in the Old and Historic District. 
2. The character of the property, historically, was a farmstead, making a “barn-like” outbuilding 

appropriate. 
3. The proposed shed is subordinate to the house, placed in the rear yard and barely visible  

from the right-of-way. 
4. The paint colors to match will relate the shed to the property. 

 
Based on the findings above, Ms. Minchew moved to approve TLHP-2012-0086, subject to the plans, 
photographs and materials submitted as part of the application dated October 5, 2012 and further 
subject to the following clarifications: 

1. The shingles for the roof will be as submitted at the BAR Meeting of October 15, 2012 in a 
medium gray tone. 

2. The window proposed in the application will not be installed. 
3. There will be no shutters. 
4. There will be no small door in the gable end. 
5. There will be no copula. 
6. The building will be installed on a pressure treated deck foundation no more than 12-inches 

above ground level. 
 
The motion was seconded by Mr. Kiley and approved by a 3-1-1-2 vote with Chairman Koochagian 
opposed, Vice Chairman Sisley absent, Mr. Meyer and Mr. Reimers abstaining. 

 
Public Hearings on New Cases in the H-1 Overlay District  
 

a. THLP-2012-0094, 134 Chesterfield Place (B-1/H-1 Overlay District), Applicant: Paul Reimers, 
PR Construction & Dev, Project: replace cedar shake roof with standing seam metal roof  
Chairman Koochagian opened the public hearing at 8:24 pm 
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Ms. Del Rance stated this home is located in the Chesterfield Place townhome community built in 
1994 and is not contributing to the district.  She stated the applicant requests replacement of the 
existing cedar shake roof with a black standing seam metal roof.  She stated staff recommends 
approval based on the findings that the home is not a contributing structure, the roof is distant from 
the right-of-way, the standing seam metal in black is a traditional material and there are other homes 
in the development with similar roofs. 
 
The applicant, Paul Reimers of PR Construction & Development had no further comments. 
 
Ms. Minchew stated it was her understanding that the BAR had previously taken action to allow for 
the administrative approval of roofs in this subdivision to standing seam metal or copper roof. 
 
Chairman Koochagian verified the material is a prefinished black roof with 17-inch centers. 
 
Mary Ann Nabor, a resident of the Chesterfield Place neighborhood, stated she was concerned when 
she received notice of this hearing because she was under the impression that the BAR had 
previously approved administrative approval for the change to standing seam metal for this 
neighborhood.  She stated 13 homeowners have made this change to their homes and she is in 
support of the application. 
 
The public hearing was closed at 7:31pm. 
 
Ms. Minchew stated when the cedar shake roofs in the neighborhood began failing a few years ago, 
the Board approved the change to standing seam metal as an administrative approval for the 
neighborhood to avoid multiple applications coming before the BAR. 
 
There was further discussion of the previous approval in place for this neighborhood. 
 
Chairman Koochagian verified the BAR could act on this case and not effect the previous approval for 
the neighborhood. 
 
Ms. Minchew offered the following finding: 

1. The 33 buildings in the Chesterfield subdivision were previously approved for change to 
standing seam metal roofs, so long as the specs of the materials were provided to staff. 

 
Based on the finding listed above, Ms. Minchew TLHP-2012-0094 subject to the plans, photographs 
and materials submitted as part of the application dated September 18, 2012 and subject the 
following clarifications: 

1. The panels will be on 17-inch centers. 
2. The panels will be pre-finished black standing seam metal. 
3. The applicant will provide specs for the file. 

 
The motion was seconded by Mr. Kiley and passed 4-0-1-2 with Vice Chairman Sisley absent, Mr. 
Meyer and Mr. Reimers abstaining.   

 
b. THLP-2012-0095, 102 North Street NW (B-1/H-1 Overlay District), Applicant: Karl Reidel 

Architecture, Inc., Project: extend height of parapet to hide new flat roof height beyond 
The applicant was not present. 

 
Mr. Koochagian opened the public hearing at 8:04pm. 

 
Ms. Kiley moved that TLHP-2012-0095 be recessed to the November 19, 2012 meeting.  The motion 
was seconded by Mr. Reimers and passed 6-0-1, Vice Chairman Sisley absent. 

 
Public Hearings on New Cases in the H-2 Overlay District 
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a. THLP-2012-0093, 1 Catoctin Circle NE (B-2/H-2 Overlay District), Applicant: Sandy Spring 

Bank, Project: remove free standing ATM structure and place new ATM on building side facing 
Market Street 
Chairman Koochagian opened the public hearing at 7:34pm 
 
Ms. Del Rance stated this property is located at the northeast corner of Catoctin Circle and Market 
Street.  She stated there are not specific guidelines that address ATMs directly; however, the 
placement of the ATM and accompanying canopy is discrete as there are several parking lanes as 
well as landscaping separating the building from E. Market Street.  She stated this ATM would 
replace the existing ATM building.  Further, she stated staff recommends approval of this application 
with the condition that the existing landscaping be improved by reducing the spacing between shrub 
edges to a minimum of one foot and increasing the height to a minimum of thirty inches. 
 
The applicant, Amy McCarty of Samaha Assoc,  
 
There was discussion regarding the proposed location of the ATM, the canopy and lighting and the 
proposal to remove part of the existing window and block to accommodate the ATM.   
 
The applicant, Amy McCarty of Samaha Assoc, discussed the challenging nature of the building’s 
interior as it relates to the placement of the ATM and other options considered. 
 
There were no petitioners. 
 
The public hearing closed at 7:43pm. 
 
There was further discussion regarding the proposed location of the ATM within the window pattern 
fronting E. Market Street as well as the need for improved landscaping.   
 
Ms. Minchew expressed concern that this application does not meet the guidelines as the proposed 
ATM does not appear to be integrated into the building’s design and would front on E. Market Street. 
 
There was further discussion regarding alternative locations for the ATM as well as an option for the 
ATM to be pedestrian oriented versus a vehicular orientation. 
 
Ms. McCarty noted the bank would prefer for the ATM to be a part of the building versus free standing 
for security reasons. 
 
Mr. Koochagian noted the BAR’s work with Chevy Chase Bank on the opposite corner of E. Market 
Street with regards to the integration of their ATM to meet the guidelines. 
 
Mr. Kiley moved that TLHP-2012-0093 be recessed to the November 5, 2012 BAR work session. The 
motion was seconded by Mr. Meyer and passed 6-0-1, Vice Chairman Sisley absent. 

 
Administrative Agenda 
Administrative Approvals of COAs (For Information Only) 
 
a. TLHP-2012-0085 23 N King Street “Lindsey Hendrix, Atty” - sign 
b. TLHP-2012-0087 325 Ft. Evans Rd “TGI Fridays” - sign 
c. TLHP-2012-0089 15 Wirt Street - Driveway 
d. TLHP-2012-0091 10-C S. King Street “Studio Graffic” – sign 
e. TLHP-2012-0092 10 S. King Street “David Deane, Atty” – sign 
f. TLHP-2012-0100 109 S. King Street – Paver Patio circles 
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Old Business: 
None 
 
New Business: 
Ms. Del Rance provided the Board with copies of the redesigned certificate of appropriateness 
application.  She stated the form has been simplified and an interactive copy has been placed on the 
website. 
 
Ms. Notar stated that as of late, it seems the BAR has been holding public hearings during their work 
sessions.  She expressed concern in the need to separate the work sessions from the business meetings 
and asked that the Board consider holding public hearings only at their business meetings while using the 
work sessions to informally discuss the details of applications when necessary.  Further, she stated 
typically votes should not occur at a work session unless there are extenuating circumstances. 
 
Mr. Meyer stated one reason this has occurred in the past is the need to help applicants through the 
process in a timely manner.  He stated in many cases the applicants are willing to recess a case for two 
weeks to examine other options; however, that might not be the case if the applications were to be 
recessed for a month.   
 
Ms. Minchew stated the work sessions previously were very collaborative and now they are more similar 
to a second business meeting and are not as productive. 
 
Council Member Martinez stated the work sessions were added to address the administrative functions 
that could not be addressed during the business meeting because of caseload.  He expressed concern 
that if the work sessions became an additional business meeting that the Board may find itself needing a 
third meeting each month.  Further, he stated there may be exceptions where action may need to be 
taken on an application at a work session, but that should be the exception. 
 
Ms. Del Rance stated from a staff perspective, it would be helpful to have only one set of deadlines for 
notices and to know that notices would only be required for one meeting per month. 
 
Ms. Minchew expressed the need to ensure the public is well informed. 
 
Mr. Koochagian expressed the need for criteria for establishing when action would be taken at a work 
session and when the application would be recessed to a business meeting. 
 
After further discussion it was the consensus of the BAR to evaluate their process over the coming 
months. 
 
Adjournment:  The meeting was adjourned at 8:28pm. 
  
NEXT REGULAR BUSINESS MEETING: 
Monday, November 19, 2012 at 7pm 
Council Chamber 
25 West Market Street 
Leesburg, Virginia 
 
 
  
Richard Koochagian, Chair 
 
 
  
Kim K. Del Rance, Preservation Planner 


